
Press Release Template

Press release headline and subhead

Title should be catchy but above all accurate. Many (if not most) readers will never see the actual research paper—they will learn everything they know about it from this press release.
Embargo date

Date and time the article will be made publicly available. 

Introduction  
When and where (journal title) will the study be published? What is its chief take-home message?
Key Findings  
Describe the findings in greater depth. Take care to present the findings in an accurate, balanced manner, as press releases are a major source of information for news stories and often are reprinted in whole or part.

Author quote 
Include a quote from the study text or an original quote from one or more of the authors.
Third party quote  
A quote from the editor-in-chief or an outside expert can offer balance, context, and credibility.
Methodology/Limitations/Strengths  

More detailed information about the methodology may be useful for some types of studies. Be careful to note limitations and strengths of the study. This offers readers a frame of reference. Never overhype findings. 
Background 

Put the study in context, e.g., what data gaps did it address, what remains to be learned, relevant statistics, etc. 
Title and authors of study 
If the study is available online, provide a URL.
Funding/sponsorship information

Include information about the study’s funding or sponsorship
For more information 

Include a point of contact (media relations representative or editorial staff member) who can connect journalists with the author(s) - include name, title, phone number if possible, and e-mail address

